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Hatley Parish Council 
Clerk to the Council: Kim Wilde, 36 Fairfield, Gamlingay, SG19 3LG 

Email: parishclerk@hatley.info  Tel: 01767 650596   Website: www.hatley.info 
 
 

Minutes of the Extraordinary Meeting of Hatley Parish Council held in  
Hatley Village Hall at 7.30pm on Tuesday 15th December 2022 

 
 

PRESENT:  Cllr Micky Astor (Chair), Cllr Alan Pinney (Vice Chair), Cllr Harold Nickerson, 
Cllr Paul Kraus, Locum Clerk to the Council Kim Wilde, and one member of the public. 
 
   ACTION BY 
1. WELCOME AND STATEMENT OF MEETING PROTOCOL 

Provided by the Chair. 
 

  

2. APOLOGIES FOR ABSENCE 
Received from Cllr Cooper. 
 

  

3. INTERESTS AND DISPENSATION APPLICATIONS 
The Locum Clerk confirmed receipt of Cllr Paul Kraus’ Register of 
Interests and signed Declaration of Acceptance of Office.  
 

  

4. PREVIOUS MINUTES 
The Parish Council resolved to approve the following meeting 
minutes, which were then signed by the Chair: 
i. Minutes of the Ordinary Meeting of Hatley Parish Council held on 

Tuesday 19th July 2022. 
ii. Minutes of the Ordinary Meeting of Hatley Parish Council held on 

Tuesday 18th October 2022. 
iii. Minutes of the Extraordinary meeting of Hatley Parish Council held 

on Monday 7th November 2022. 

  
Locum Clerk 

    
5. MATTERS ARISING 

Cllr Kraus has repaired the notice board in East Hatley. Update on the 
stage in the Village Hall and the memorial plaque will be discussed in 
January when Cllr Cooper is present. Cllr Pinney has reported the 
issue of the trees to Highways but no action as yet been taken.  
 

  

6. RECONCILIATION OF THE  BANK STATEMENT WITH THE 
REVISED CASHBOOK, INCLUDING PETTY CASH, FOR THE 
QUARTER PERIODS ENDING 30TH SEPTEMBER 2021, 31ST 
DECEMBER 2021 AND 31ST MARCH 2022 
All relevant financial papers were shared by the Locum Clerk with the 
Councillors ahead of the meeting for scrutiny.  The Parish Council 
resolved to approve the revisions to the cashbook entries and the 
quarterly bank reconciliations, which were signed by the Chair. The 
Petty Cash Book was also reviewed and signed by the Chair. 

  
 
 
 

    
7. RECEIPT OF THE PARISH COUNCIL’S UNAUDITED ACCOUNTS 

FOR THE YEAR ENDED 31ST MARCH 2022 
The Locum Clerk gave an explanation of the data, which is supported 
by the year end bank statement and cashbook as at 31st March 2022.  
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The Parish Council resolved to approve the unaudited accounts, 
which were signed by the Chair. 

 
8. THE DECLARATION OF HATLEY PARISH COUNCIL AS AN 

EXEMPT AUTHORITY FOR THE FINANCIAL YEAR 2021-22 IN 
RELATION TO THE EXTERNAL AUDIT [LOCAL AUDIT (SMALLER 
AUTHORITES) REGULATIONS 2015] 
The Locum Clerk confirmed that the Parish Council was eligible to 
declare itself exempt as the annual turnover had not exceeded the 
limit of £25,000.  The Locum Clerk also reminded the Parish Council 
of the additional criteria that must be met by exempt authorities.  The 
Parish Council resolved to declare itself as an exempt authority for 
the year ending 31st March 2022 and the Locum Clerk will ensure all 
overdue data is made available on the website and notice boards in 
the next working week. 
 

  

9. THE ANNUAL GOVERNANCE STATEMENT 2021-22 
The Parish Council resolved to approve the statement, noting that 
any governance issues that have come to light in recent months have 
since been fully addressed.  The Chair and Locum Clerk signed the 
statement.  
 

  

10. THE REVISED ACCOUNTING STATEMENT 2021-22 
The Parish Council resolved to approve the revised statement which 
was signed by the Chair and Locum Clerk. 

  

    
11. THE EXPLANATION OF VARIATIONS 2021-22 

The Locum Clerk provided an explanation of the data and its purpose, 
with the main variance being the 207% increase in expenditure. This 
is resulting from the recent refurbishment project at the Village Hall. 
The Parish Council resolved to approve the explanation of 
variations. 

  
 

    
12. THE EXPLANATION OF RESERVES 2021-22 

The Locum Clerk provided an explanation of the data and its purpose, 
detailing all monies that are ringfenced for predetermined purposes.  
The Parish Council resolved to approve the explanation of reserves. 
 

  

13. TRANSPARENCY CODE DOCUMENTS FOR 2021-22 
The Parish Council reviewed the documentation relating to payments 
over £100 and its assets and resolved to approve all items.   

  

    
14. PUBLICATION OF THE UNAUDITED ACCOUNTS AND 

SUPPORTING DATA ON THE WEBSITE AND NOTICE BOARDS, 
TO INCLUDE PUBLIC NOTICES RELATING TO ELECTORS’ 
RIGHTS, WITHOUT FURTHER DELAY 
The Locum Clerk will ensure all relevant documents are published for 
public access, without further delay, on the Parish Council section of 
the parish website.  The Parish Council was reminded that this 
information should have been published by the previous Clerk on or 
before 1st July 2022.  As the Internal Audit for the year ended 31st 
March 2022 was also not actioned, page 4 of the Annual Governance 
and Accountability Return (AGAR) will remain unpublished until the 
Internal Audit has been completed. 

  
 
 
 
Locum Clerk 
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15. INTERNAL AUDITOR SERVICES FOR FINANCIAL YEARS 2021-22 
AND 2022-23 
The Parish Council resolved to approve LGS Services to undertake 
the Internal Audit for both financial years. The Locum Clerk will 
contact LGS Services to request that the 2021-22 is actioned at the 
start of January, by which time all paperwork and website updates will 
be ready and available for inspection. 

  
 
Locum Clerk 

    
16. 
 
 
 
 
 
 
 

HVA ACCOUNT FOR THE YEAR ENDING 2021-22 AND UPDATE 
ON THE CURRENT BALANCE AND ALLOCATION OF MONIES 
Cllr Pinney confirmed the year end HVA balance. The Locum Clerk 
explained the mis-reporting of transactions across the past year and 
the revisions that have been made.  The deficit will be partially met by 
the VAT repayment that is due from HMRC. Details of monies 
ringfenced by the HVA for the Play Area and the general ‘Hatley Fund’ 
will need to be restored by new HVA income.  The Parish Council 
resolved to approve the HVA accounts. 

  

 
17. 
 
 
 
 
 
 
 

 
PAYE PAYMENTS FOR FINANCIAL YEAR 2021-2022 AND ACTION 
TO BE TAKEN 
The Locum Clerk has submitted all overdue PAYE submissions to 
HMRC for the period 06.04.21 to 05.04.22.  The related PAYE payment 
has been issued to HMRC but there may be interest charges to also 
pay.  The salary payments made to the previous clerk for the months 
July to October have been cancelled to recalculate the net pay and to 
recover the PAYE sum that should have been deducted in the previous 
financial year. 
 

  
 
 
Locum Clerk 

18. 
 
 
 
 
 
 

CANCELLATION OF PAYING-IN SLIPS: 
i. 200306 dated 29.10.21 : £110.50  
ii. 200307 dated 03.12.21 : £240.70 

Cllr Pinney confirmed having checked the paying-in book and bank 
statements, in conjunction with the Locum Clerk, and hereby 
confirmed non-receipt of the cash income.  The Parish Council 
resolved to approve the cancellation of these entries. 
 

  

19. 
 
 
 
 
 
 
 

THE CANCELLATION OF CHEQUE PAYMENTS:  
i. 100737 – Voided by previous Clerk due to incorrect payment 

amount 
ii. 100757 – Voided by previous Clerk due to lack of signatories 

(payment reissued by the Chair, who was later reimbursed). 
iii. 100765 / 100766 / 100767 –  Voided by Locum Clerk, 

relating to N Pearce salary payments which needed to be 
recalculated and reissued for PAYE purposes 

The Parish Council resolved to approve the cancellation of these 
entries. 
 

  
 
 
 
 
 
Locum Clerk 

20. 
 
 
 
 
 

RECONCILIATION OF THE BANK ACCOUNT WITH THE REVISED 
CASHBOOK FOR THE PERIOD APRIL TO JUNE 2022 
The Parish Council resolved to approve the revisions to the 
Cashbook and its reconciliation with the bank statement as at 
30.06.22.  The difference was explained by unpaid cheques, with full 
details provided by the Locum Clerk. 
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21. 
 
 
 
 
 
 

RECONCILIATION OF THE BANK ACCOUNT WITH THE REVISED 
CASHBOOK FOR THE PERIOD JULY TO SEPTEMBER 2022 
The Parish Council resolved to approve the revisions to the 
Cashbook and its reconciliation with the bank statement as at 
30.09.22.  The difference was explained by unpaid cheques, with full 
details provided by the Locum Clerk. 

  

22. 
 
 
 
 
 
 
 

PAYE PAYMENTS FOR THE PERIOD APRIL TO OCTOBER 2022  
AND ACTION TO BE TAKEN 
The Locum Clerk has submitted all overdue PAYE submissions to 
HMRC for the period 06.04.22 to 31.10.22.  The related PAYE payment 
has been issued to HMRC. As mentioned earlier, the salary payments 
made to the previous Clerk for the months July to October have been 
cancelled to recalculate the net pay due and to recover the PAYE sum 
that should have been deducted in this financial year.  A new final pay 
cheque has been raised for the previous Clerk, for the pay period July 
to October, less PAYE deductions for the period September 2021 to 
October 2022.  The Parish Council resolved to approve the revised 
final payment to the previous Clerk. 
 

  
 
Locum Clerk 

23. 
 
 
 
 
 
 
 

INCOME RECEIVED FOR THE PERIOD SEPTEMBER TO 
NOVEMBER 2022 
Cllr Pinney shared details of the income received, which in addition to  
hall hire fees received, it included the second precept payment from 
SCDC and a credit of £577.82 from the previous Clerk relating to hall 
hire and HVA fundraising events up to October 2022.  The Locum 
Clerk explained that only full bags of coins can be banked and as such 
the sum of £2.82 has been transferred to Petty Cash.  

  

    
24. PAYMENTS FOR APPROVAL 

The Parish Council resolved to approve the following payments: 
i. Fire and Safety Solutions Limited – Annual service –  £51.60 

reissued. (Further to Minute 25 vii of the AGM held on 31st 
May 2022 – previous cheque not received by payee. Stop 
placed on original cheque). 

ii. Society of Local Council Clerks – Annual membership fee – 
£85.00 (Further to Minute 17. iii of the Ordinary meeting held 
on 18th January 2022, the incorrect sum of £80.00 was 
approved and a cheque payment was not issued) 

iii. P Mann – Reimbursement for Namesco domain 2 year renewal 
fee plus credit card change fee – £68.19  

iv. Playsafety Limited – RoSPA inspection – £84.00 reissued. 
(Original cheque 100759 issued 01.06.22 but not received by 
payee.   Original cheque not minuted for approval at the 
meeting on 19th July 2022. Stop placed on original cheque). 

v. K Wilde – Reimbursement for Namesco fee for email retrieval 
service – £36.00 

vi. O Smith – Refund damage deposit for hall hire October 2021 – 
£50.00 

vii. A Brennan – Refund damage deposit for hall hire December 
2021 – £50.00 

viii. H M Revenue and Customs – PAYE due October 2021 to 
March 2022 – re N Pearce’s employment 
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ix. Abacus Oil Experts – Balance payment for invoice 2139 
(£162.00 due – partially paid with cheque 100755 for £120.00 ) 
– £42.00 

x. K Wilde – October payment for Locum Clerk services 
xi. H M Revenue and Customs – PAYE due October 2022 – re K 

Wilde’s employment 
xii. N Pearce – Final salary July to October 2022 (Reissued less 

income tax deductions due September 2021 to October 2022.  
Previous cheques issued on 18th October 2022 have been 
cancelled). 

xiii. H M Revenues and Customs – PAYE due April 2022 to 
October 2022 – re N Pearce’s employment 

xiv. Abacus Oil Experts – Repair and parts for boiler at Village Hall 
– £385.61 

xv. K Wilde – Reimbursement for Namesco CPanel Backup 2 year 
renewal – £65.99 

xvi. K Wilde – Reimbursement for Printerland printer and ink 
cartridges – £242.16 

xvii. K Wilde – Reimbursement for stationery supplies and 
postage stamps – £62.46 

xviii. K Wilde – November payment for Locum Clerk services  
xix. H M Revenue and Customs – PAYE due November 2022 
xx. CAPALC – Councillor training for Cllr Cooper – £75.00 
xxi. C Cooper – Reimbursement for HVA event expenses – 69.17 
xxii. A Jones – Refund damage deposit for hall hire 

November 2021 – £50.00 cash 
xxiii. C Cooper – Reimbursement of monies for HVA event 

expenses – £50.00 cash 
All cheques stubs and invoices have been checked and initialled by 
Cllr Nickerson.  The payment to CAPALC remains unsigned as the 
invoice is yet to be received and will be signed once the invoice has 
arrived. 
 

25. 
 
 
 
 
 
 
 

PAYMENTS PREVIOUSLY APPROVED BY THE PARISH COUNCIL 
THAT REQUIRE FULL PAYMENT DETAILS TO BE MINUTED FOR 
TRANSPARENCY PURPOSES: 

i. P Mann – Reimbursed for Village Hall toilet project invoices 
(see Minute 18.iii of meeting dated 15th March 2022 – 
£1,103.00 

ii. M Lack – Reimbursed for Village Hall toilet project invoices 
(see Minute 18.iii of meeting dated 15th March 2022 – £471.60 

iii. M Lack – Reimbursed for Village Hall toilet project invoices 
(see Minute 18.iii of meeting dated 15th March 2022 – £609.39 

iv. M Lack – Reimbursed for Village Hall toilet project invoices 
(see Minute 18.iii of meeting dated 15th March 2022 2022 – 
£280.80 

v. P Mann – Reimbursed for Village Hall toilet project invoices 
(see Minute 18.iii of meeting dated 15th March 2022 – £210.00 

vi. P Mann – cash payment from Petty Cash for HVA toilet project 
supplies – £32.59 (internal transfer required from HVA account 
to HPC Petty Cash) 

Noted by the Parish Council. 
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26. 
 
 
 
 
 
 
 

CHEQUE PAYMENTS PREVIOUSLY MINUTED FOR APPROVAL 
BUT MISSING FROM THE RELATED AGENDA’S ‘PAYMENTS FOR 
APPROVAL’ LIST: 

i. Huws Gray – Village Hall toilet project supplies –  £3,320.84 
(see Minute 18.iii of meeting dated 15th March 2022 

ii. M R L Astor – Village Hall water rates 17.06.21 to 16.12.21 – 
£51.31 

Noted by the Parish Council. 
 

27. 
 
 
 
 
 
 
 

CHEQUE PAYMENTS ISSUED IN APRIL 2022 THAT WERE NOT 
INCLUDED IN THE MEETING AGENDAS OR MINUTES IN MARCH 
2022 OR MAY 2022 
The Parish Council resolved to approve, retrospectively, the 
following payments relating to the Village Hall refurbishment project: 

i. C Sellwood – Village Hall toilet tiling services –  £2,337.00 
ii. J Wright – Village Hall toilet project supplies and services – 

£1,803.76 
iii. J Wright – Village Hall toilet project supplies and services – 

£1,195.05 
iv. M R L Astor – Reimbursement of HVA toilet project invoice 

payable to J Wright – £1,428.50.  (For clarification purposes, 
the AGM minute 25. viii refers to cheque payment approval to J 
Wright.  However the original cheque was cancelled and the 
payment was subsequently made by M R L Astor on behalf of 
the Parish Council, hereby reimbursed). 

 

  

28. 
 
 
 
 
 

VAT RECLAIM FORMS FOR THE FINANCIAL YEARS 2020-21 AND 
2021-22 
It was confirmed that the VAT reclaim forms have been posted to 
HMRC and the credits will hopefully reach the bank account in the 
next month or so. 

  

29. 
 
 
 
 
 
 
 

RECEIPT OF THE ANNUAL RISK ASSESSMENT AND ACTION 
REQUIRED  
Cllr Pinney shared details of the risk assessment and made 
suggestions for amendments to the form ahead of next year.  The 
Locum Clerk confirmed that the PAT tests had been actioned on 6th 
December with the exception of the vacuum cleaner, which was not 
located by the electrician and therefore is still to be actioned.  It was 
agreed that, following the recent issuing of additional keys for the hall 
by Cllr Cooper, no further sets are to be issued.  Furthermore, the set 
which belongs in the keysafe must be returned to the keysafe 
immediately after use, to ensure they remain available to everyone 
who is helping to maintain the hall. 

 
 
 
 

 
 
 
Locum Clerk 

    
30. TRANSFER OF FUNDS FROM THE BANK RESERVE TO THE HVA 

ACCOUNT 
Cllr Pinney shared details of the HVA’s funding shortfall of £612.80 for 
the Village Hall toilet refurbishment project.  The Parish Council was 
reminded of its commitment in December 2020 (See Meeting Minute 
10. for meeting held 08.12.20) to cover the expected financial shortfall 
for the project (a higher figure was suggested in 2020).  The Parish 
Council resolved to approve the transfer of £612.80 from the bank 

  
 
 
 
 
 
 
Locum Clerk 
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reserve into the HVA account to help clear the deficit balance. The 
remainder of the deficit is expected to be covered by reclaimed VAT.  
 

31. 
 
 
 
 
 
 
 

FOOTBALL GOALPOST UPDATE AND QUOTATION  
Cllr Pinney shared details of the various options for steel and 
aluminium goalposts and their pricings, based on quotations received.  
It was confirmed that a grant application is not possible as the ‘pitch’ 
would have to be a registered pitch used by a registered football 
coach.  The Locum Clerk reminded the Parish Council that the HVA 
has provision for the play area which could be used to buy the 
goalpost. The Chair suggested that RoSPA recommendations for 
football goalposts are researched, with a final decision on quotations 
to be taken at the next meeting in January. 
 
Cllr Paul Kraus was excused and left the meeting – 8.45pm 
 

  
 
 
 
 
 
Locum Clerk 
Cllr Pinney 

32. TO CONSIDER RESUBMISSION OF THE ‘LOCAL HIGHWAYS 
IMPROVEMENT’ APPLICATION TO REDUCE THE SPEED LIMIT IN 
HATLEY TO 30 MPH (DEADLINE 06.01.23) 
The Parish Council resolved to resubmit the LHI application, as 
speeding traffic remains to be a significant risk to users of the highway 
and pedestrians through Hatley.  It was agreed that the application 
would be revised to include up-to-date speed data, details of the new 
Speedwatch team and the lack of support from the Police in dealing 
with this issue in Hatley. Cllr Nickerson was tasked with obtaining an 
update on the costs of the project and the Parish Council agreed that 
a contribution of 15% could be considered if the updated project costs 
are not considerably higher.   
 

 
 

 
 
 
 
 
 
Cllr Nickerson 
Cllr Pinney 
Locum Clerk 

33. COSTS AND PURCHASES REQUIRED FOR THE PUBLIC ACCESS 
DEFIBRILLATOR 
The Chair confirmed that the medical cleansing wipes and pads with 
battery pack are due to reach their expiry dates.  The Parish Council 
resolved to approve an order with the supplier of the defibrillator and 
the Locum Clerk will source the cleansings wipes. 
 

  
 
 
Locum Clerk 

34. CLERK’S ANNUAL MEMBERSHIP FOR THE SOCIETY OF LOCAL 
COUNCIL CLERKS 
The Locum Clerk advised that the membership that transferred from 
the previous Clerk was now due for renewal and that the recent 
payment to SLCC related the membership fee that was due in 
December 2021. The Parish Council resolved to approve the annual 
renewal of the membership 
 

  
 
 
Locum Clerk 

35. OPEN MEETING FOR MEMBERS OF THE PUBLIC TO ADDRESS 
QUESTIONS TO THE PARISH COUNCIL 
A brief discussion took place regarding the amount of paper used by 
the Parish Council and the possibility of using a T.V. screen as an 
alternative way of presenting information at meetings.  The Locum 
Clerk was tasked with researching prices for eco-friendly paper 
supplies. 
 

  
 
 
 
Locum Clerk 
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36. FIRST DRAFT OF THE BUDGET AND PRECEPT CALCULATION 
FOR 2023-24  
The Parish Council was satisfied with the first draft, however further 
adjustments need to be made to the forecasting, budget and precept 
calculation as a result of the resubmission of the LHI application, the 
transfer of funds to the HVA for the Village Hall refurbishment, the 
employment of a new clerk, all of which are agreed upon at this 
meeting.  The Clerk will supply revisions ahead of the next meeting to 
allow a decision to be reached in January. 
 

  

37. CHANGES TO THE BANK MANDATE   
 The Locum Clerk confirmed that all requested changes have been 

completed by the bank. 
 

  

38. CLOSED MEETING FOR STAFFING MATTERS 
The Parish council resolved upon the temporary exclusion of the 
press and public from meeting proceedings, under Section 1 of the 
Public Bodies (Admissions to Meetings) Act 1960, as the business 
about to be transacted is considered to be prejudicial to the public 
interest. The press and public are hereby instructed to withdraw from 
the meeting room whilst matters pertaining to items 39. and 40. are 
discussed   
 

  

39. APPLICATIONS RECEIVED FOR THE CLERK AND RESPONSIBLE 
FINANCE OFFICER VACANCY 
The Chair gave an update on the recent applications and interviews 
for the post and proposed to the Parish Council that the Locum Clerk, 
K Wilde, be offered the position on a permanent basis.  The Parish 
Council resolved to approve the Chair’s proposal to fill the vacancy . 
 

  

40. 
 
 

NEW TERMS OF EMPLOYMENT  
The Locum Clerk stepped out of the meeting room while the Parish 
Council discussed the revision of employment terms for K Wilde (from 
Locum Clerk to a permanent role as Clerk and Responsible Finance 
Officer to Hatley Parish Council.  The Locum Clerk was invited to re-
enter the meeting room, where the terms were agreed by all and 
resolved upon by the Parish Council.  A new contract was signed by 
the Chair and new Clerk, with a commencement date of 16.12.22. 

  

 
41. 

 
RE-OPENING THE MEETING TO THE PRESS AND PUBLIC 
No one joined the meeting. 

  

 
42. 
 
 
 

 
TIME AND DATE OF THE NEXT MEETING 
The next meeting is due to be held at 7.30pm on Tuesday 17th 
January 2023. 

  

43. 
 

TIME OF MEETING CLOSURE   
The meeting closed at 9.22pm. 

  

 
 


